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The Swiss Tropical and Public Health Institute (Swiss TPH) is a public institution with the man-

date to contribute to the improvement of the health of populations internationally and nationally 

through excellence in research, services, and education and training. 
We are looking for a committed and creative 
 

Internal Communications Specialist (60-80%) 
 

As part of a young and dynamic communications team you will help position Swiss TPH as a 
leading institute in global health that combined research, services, and education and training. 
Your focus will be to promote internal communication and internal interactions by better inform-
ing and engaging internal stakeholders through various channels such as the Intranet. A par-
ticular emphasis is placed on change management with regards to the move to the new Swiss 
TPH building in Allschwil towards the end of 2021. 

Your tasks include 

 Support the implementation and further development of the communications strategy 
with regards to internal communications 

 Content development for, and coordination of, the Swiss TPH Intranet and other internal 
communication channels (i.e. newsletter, staff events, etc.) 

 Help facilitate internal communications across departments and units 

 Support the units of the administration such as HR, IT, Finances/Controlling, etc. and 
other internal stakeholders in preparing material for the Intranet  

 Organize or provide logistics support for internal events  
 
Profile 

 University degree (Bachelor or higher)  

 At least 3 years’ experience in internal or HR communications 

 Excellent writing skills in German and English 

 Distinct organisational and communicative skills in a multi-cultural environment 

 Strong affinity to digital media and information technology 
 

As an associated institute of the University of Basel, we offer an attractive work place in an in-
terdisciplinary environment.  
If you are interested, please submit your application, consisting of 

- Motivation letter (including your annual salary expectations) 
- CV 
- Three work samples 
- References 

online via the following link: https://recruitingapp-2698.umantis.com/Jobs/All 
 
Please note that we can only accept applications via our online recruiting tool. 
Applications via e-mail or external recruiter will not be considered. 
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